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YeyeHcKoll PecryOnuKn BIIOY «IKT»

TocyaapcTBeHHOE GIOIKETHOS 1 T.JI-A. baicynTaHos

npodeccroHanbHOE 00pa30BaTENbHOS
yUupexaeHne «['ynepMeccKuit
JKEeJe3HOJOPOKHBIA TEXHUKYM

(TBIIOY «IKT»)

HOJOXEHHUE
27.08.2024 Ne 54
o 6uomnorexe FBIIOY «I'KT»

I'ynepmec
1. OOmue NoJIOKEeHHA

1.1. Hacrosmee ITonoxenue o 6ubIHOTEKE IBIIOY «KT» (nanee — [Monoxenne)
pa3paboTaHo B COOTBETCTBHH C denepalbHBIM 3aKOHOM OT 29.12.2012 Ne273-®3
«O6 obpa3zoBaHUHU B Poccuiickoit Penepannn», NpHUKa3oM MuHKyI6Typbl Poccun
or 08.10.2012 Nel077 «O6 yTBepXKICHHU [Mopsaka ydera HOKyMEHTOB,
BXO[SIIMX B COCTaB OMOJIMOTEYHOrO donna» (mamee — mpHKa3 MuUHKYIBTYPBI
Poccuu ot 08.10.2012 Ne1077).

1.2. Hacrosmee Ilonoxenue — peTaMeHTHPYET JeSTENbHOCT  OUONHMOTEKH
[BIIOY «IKT» (najnee — TEXHHKYM).

1.3. Bubauoreka co3jgaHa B LGHAX obecrieueHyss ~ IpaBa  y4aCTHUKOB
06pa3oBaTeIbHOrO  Ipouecca  Ha GecIUiaTHOE IOJIb30BaHKe OMOIMOTEUHO-

MHPOPMALIMOHHBIMA PECYPCaMH.

1.4. Tlopsmok Mojib30BaHUs HCTOYHUKAMA uH(GOpPMALHH, IepeyeHb OCHOBHBIX yCIIyT 1
YCIOBHS HMX MpPEJOCTaBICHHUS OMPENEIOTCH HacTosiuM [lonoxeHHeM H
[TpapusiaMu  TOJB30BAHHUS GUGIHOTEKOM,  YTBEPXKIEHHBIMH  TUPEKTOPOM

TEXHHUKYMaA.

1.5. Oprammsamusi  OOCIyXHBaHHA  yHaCTHHKOB 06pa3oBaTeNbHOro  IIpouecca
[IPOU3BOJUTCA B COOTBETCTBUH C IpaBUIaMi  TEXHUKH 6e30MMacHOCTH U
IIPOTHBOIOXKAPHBIMH, CaHUTapHO-THMEHUISCKUMH TpeGOBaHUAMH.

2. Ilenm, 3anauu, GyHKUUH OMOIMOTEKH

2.1. llenu 6GHONMOTEKU COOTBETCTBYIOT [esaM TeXHHKyMa ¥ BKJIFOYAIOT B cebs1 B TOM
yucne: opMupoBaHHe 00MIeH KyJIbTYph JAMYHOCTM OOYy4arolIuXcs Ha OCHOBC
ycBoeHUs: 0043aTeIbHOr0 MHHAMYMa cozeprkanusi 00pasoBaTebHBIX IPOrpamMM,
¥xX ajanTauMs K OKM3HH B OOLIECTBE, CO3/1aHHUC OCHOBBl U1 OCBOSHUS



rpo¢heCCHOHANBHBIX 06pa30BaTe/IbHBIX IpOTpaMM, BOCIIMTaHHE
paXKTAHCTBEHHOCTH, TPYAOMIOONS, yBaXCHUA K NpaBaM H cB00OIaM YeNOBEeKa,
o6BKM K OKpyXarolleil mpupoae, Ponure, ceMse, GopMupOBaHHE 3[0POBOTO
obpaza )XHU3HH.

2.2. 3amayamy OMOIHOTEKH TEXHHKYMa SBJSIOTCH:

oGecrieyeHne YYacTHHKOB 00pa3oBaTeNbHOTO —mpouecca  JNOCTYHOM K
uHGOPMAIIMY, 3HAHHAM, HIEAM, KyJBTYPHBIM [ECHHOCTAM [I0CPEACTBOM
ICIIONIB30BaHMA GHOIHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB TEXHAKYMA,
npuBIeYeHHe OOyYaroUyXcss K CHCTEMATHHECKOMY yTeHuIo y4eOHOH,
XyLOXKECTBEHHOM, HaY4HO-TIOMY IAPHON JINTEPaTypELL;

COJeliCTBME pPAa3sBUTHIO [O3HABATENbHBIX HHTEPECOB U criocoOHOCTEH
00y4aroIKXCH;

o0y4yeHure OCHOBaM 6uGIMoTeYUHO-0UOIMOrpadUIecKoi rpPaMOTHOCTH;
cozelicTBHE TelarornyeckuM paboTHHKaM B nobope Hay4HO-METOINIECKOU
nuTepaTypsl, HHQOPMUPOBAHKE O HOBBIX IOCTYIUICHHIX B O1OINOTEYHBIH
GoHL;

COBEPLICHCTBOBAHUE IPEJOCTaBIACMbIX OMOIMOTEKONH YyCIyr Ha OCHOBE
BHEIpPEeHHs1 HOBBIX HH(QOPMALMOHHBIX TEeXHOJOTHI H KOMIIBIOTEpU3ALMH
6u6IHOTEeYHO-NH(DOPMALIMOHHBIX TIPOILIECCOB, dopmupoBanre KOMGOPTHOH
OUOIUOTETHON CPEMIBI.

7 3. BuGIHOTEKA BBIIOIHSET Cleylomue QyHKIHY:

2.3.1.

dopmupyeT GOHI 616 THOTEYHO-MH(POPMAIIMOHHEIX PECyPCOB TEXHUKYMa:

— KOMIUIEKTYeT  OCHOBHOM  domn  yd4eOHBIMH,  XyHOKECTBCHHBIMU,
HAYYHBIMH, CIPABOYHBIMHU, MEJArOrHIeCKUMHA H Hay4HO-TIOMY IS PHBIMH
IOKYMEHTaMH;

— yd4acTByeT B KOMILIEKTOBAHHMH CIIELUANTH3UPOBAHHOTO donga ygeOHUKaMH
13 upca BXOIIAX B (peepaibHbli nepedeHb yIeOHHKOB, HOMYMEHHbIX
K MCTIOJB30BAHMIO TP DEANN3alld HMEOIHX IOCYyIapCTBEHHYIO
aKKpeIUTaLUI0 00pa3oBaTeIbHBIX nporpamMm CpeIHEero
rpo¢eCcCHOHAIBHOTO oGpasoBanus, U  y4eOHBIMH nocoousMy,
JONYIIEHHBIMH K  MCIONb30BAaHUIO  TIPH peaiu3aliy  yKa3aHHBIX
06pa3oBaTeIbHbIX [IPOrPaMM;

_ akkyMymupyeT (QOHJ  JOKYMEHTOB, CO3/aBacMBIX B TEXHUKyME
(myGnuKamui ¥ paboT Mearoros TEXHUKYMa, JIyHIIuX Hay4HBIX paboT U
pedepaToB 00y4aIOMMUXCS U Ip.);

— OCyIIECTBIISIET Pa3MeIleHHe, OPraHH3aluio 1 COXPAHHOCTb JJOKYMEHTOB;



2.3.2.

2.3.3.

2.3.4.
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— OpraHu3yer ¥ BeleT cnpaBquo—6H6nnorpa(bnqecmﬁ anmnapaT: KaTajoru
(anmaBUTHBIH, cHCTeMaTHUecKul), KapToTekd  (CHCTEMATHHECKYHo
KapTOTEKy CTaTeH, TeMaTHYeCKue KapTOTEKH), DNEKTPOHHBIH KaTaJor,
6a3bl JAHHBIX 10 POQHIIO TEXHHKYMA.

OcymecTBisieT  AupHepeHIIMPOBaHHOE 6UOIMOTEUHO-MHPOPMAIIMOHHOE

06cTyXuBaHHe 00yJaoIIUXCs:

— npegocTaBisieT HHGOPMAIMOHHBIE PECyPChl Ha Pa3IMIHBIX HOCUTEIAX;

— opranusyer OOydeHHe  HaBBIKAM HEe3aBUCHMOro  OMOJIMOTEYHOro
HonBp30BaTeNs W MOTpebuTens HHpOpMAlKH, conefcTByeT HHTErpaluu
KOMIUTEKCAa 3HaHWM, YyMEHWH M HABBIKOB paboTel € KHUTOA U
nHbOpMaLHEN;

_ oka3piBaeT MHGOPMAIMOHHYIO — TOAACPXKY B peleHur  3a7ad,
BO3HMKAIOIKX B Ipoliecce y4eOHOH, camMo0Gpa3oBaTENBHOM U JOCYTOBOM
JEeSTeNIbHOCTH 00y4aroInuXcs,

— opraHu3yeT MaccOBbIe MEPONpPHATHS, OpHEHTHPOBAHHBIC HA DPasBUTHC
001l ¥ YUTATENBCKOM KyJIBTYpPhl IHIHOCTH,;

— copelicTByeT ~— IeIaroruyeckuM pabOTHHKAM B OpraHM3aluu
06pa30BaTeIBHOTO IIpoIecca U A0Cyra 00y4aroImMXCsl.

Ocymecteister  audepeHIpoBaHHOe 6UOIHOTEeYHO-MHPOPMAIHOHHOE

00CITy)KUBaHHE MelarOrHYeCKuX pabOTHHUKOB!

_ poisBiseT MH(pOPMAIMOHHBIE MOTPEOHOCTH H Y/IOBJIETBOPSET 3aMpOChl,
CBSA3aHHBIE C 00y4eHUEM, BOCITUTAHUEM 00yJaroIMXxCs;

— copeiicTByeT MPOQeCCHOHAIBHOH KOMICTCHINH [Iearoros, MOBBIIIEHUIO
KBaJIM(QUKALINHY, TIPOBEASHHIO aTTeCTALNM;

— OCYILEeCTBJIAET TEKyIlee nHbopMUpOBaHUE (JHH pH(OpMaLUH, 0030DEI
HOBBIX TIOCTYILICHHH 1 Iy OMuKarmii);

— CIocoOCTBYET IIPOBEIACHHUIO 3aHATHN o (bOopMHUPOBaHHIO
MHGOPMALIMOHHON  KyJIBTYpPhI 00y4aroLyXcsl, SBIACTCA Gazolt 1A
IpoBeeHNs] NPAKTUIECKUX 3aHATHI 10 paboTe ¢ HHPOPMAIMOHHBIMH
pecypcamu.

OcymecTBIsieT nuddepeHIpOBaHHOE 6uOIHMOTeYHO-MH(POPMAITIOHHOE

oGcyHBaHKe posUTeeil (3aKOHHBIX npefcTaBuTenei) 00yJaroLXCA:

— YJIOBJIETBODPSET 3aNpOCHI nonp3opareieil ¥ MHGOPMHPYET O HOBBIX
OCTYTLIEHHSIX B ONOIHOTEKY;



3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

4.1.

4.2.
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_  KOHCYJBTHpYET 110 BOIIPOCaM OpraHU3alti ceMeMHOro 4TeHus, 3SHaKOMMT
¢ uHpopMaLEen 10 BOCIIUTAHHIO;
— KOHCYJITHPYET I10 BOIIPOCaM yueOHBIX U3AaHNH IS 06y4aroIMXCsl.

3. Opranu3zands JesiTeJJbHOCTH OHOJIMOTEKH

OGuiee PYKOBOJCTBO JEATEIBHOCTHIO GUOIHOTEKH OCYIECTBISIET JUPCKTOP
TEXHUKYMA.

HenocpencTBeHHOE  PYKOBOICTBO 6UGIMOTEKON  OCYIIECTBIIAET — IeNaror-
6ubIHOTEKaph, KOTOPHIH Ha3HAYaeTCs AMPEKTOPOM TEeXHUKyMa.

[Teqaror-GUOIMOTEKAph HECET OTBETCTBEHHOCTD B npezenax cBoed KOMIIETEHLHH
3a OpraHU3ALHIO M PE3YIBTaThI ACATEIBHOCTH OUOJIHNOTEKH.

B coctaB OMOIHOTEKH BXOAUT:
— abOHEMEHT,

—  YUTaJIbHBIA 3471,

—  OTHEN YYCOHHKOB;

— MeauarekKa.

BubmroTeqHo-uHGOPMALIIOHHOE obciy>KABaHue OCYILECTBIISIETCS B
COOTBETCTBUH C IUTAaHAMHA PabOTHI OHOITMOTEKH U peXMMOM pabOThl TEXHUKYMA.

BuGamuoTeKa BIpase MPeNOCTaBATh IIATHBIC 6ubaHoTeyHO-HH(POPMALIMOHHBIC
YCITyTH, IIepedeHb KOTOPbIX ONPEACIIACTCA YcTaBoM TEXHUKYMA.

PesxiM paboThl GHOIMOTEKH ONPEACIASTCH ITeJaroroM-01oIMoTeKapeM ¢ y1eTOM
pexuma paboTBl  TEXHHKyMa. Ongua pa3 B MeCsAll TPelyCMaTpuBacTCa
CaHWTapHbIH IeHb, B KOTOPBIH 00CITy)KNBaHUE HoJp30BaTeieil He IPON3BOIUTCA.

4. Yder nocrymJienusi 1 BbIOBITHS AOKYMEHTOB oubanoTeuHoro gponaa

TIprieM JOKyMEHTOB B QOHN 61GIMOTEKH BKIIOUAET CIELYIOMHUe Onepalii:

— cBepKa MOCTYIUIEHUH C TIepBITHBIM y4eTHBIM JIOKYMEHTOM (HaKsagHasd, aKT),
BKJTFOYAIOIIAM CITHCOK MOCTYNHBIINX JOKYMCHTOB,

_ cocTaBeHMe TEPBMYHOTO YYETHOro JOKyMeHTa JUld mocTyruieHui  6e3
COMpPOBOAUTENLHOH TOKYMEHTALMH,

— perucTpamys  MOCTYTUBIIKX NOKYMEHTOB B DErucTpax CyMMapHOro,
rpyMNIOBOTO U WHIUBHUAYaIBHOTO yuera (IOCT 7.0.93-2015 «bUOIMOTEYHBIH
dora. Texuomorus hOpPMUPOBAHHUS»).

[Ipy TIONOJHEHHH OCHOBHOTO 6ubnoTeuHoro GoHaa HeoOXOAUMO co0JII01aTh
Tpe6GoBanusa  DenepasbHOro sakoa or  25.07.2002 Nel14-®@3  «O
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IIPOTHBOEHCTBUH SKCTPEMHUCTCKOH HESTENBHOCTHY. JIOKyMEHTBI, BKJIIOUYEHHBIC B
mepedeHb OKCTPEMUCTCKHX — MaTepualos, npuobpeTaTh  3alpemieHo, IpH

BBISBJIEHUH UX B (l)OHIIG — U3BIMATh U3 J0CTYyIA.

43. Ywuer u 06paGoTKa IOKYMEHTOB OHOIHOTETHOTO donza.

4.3.1.

4.3.2.

Yyer u 006paboTKa JOKYMEHTOB OCHOBHOTO doHma OCYyIIECTBIAETCS
MHIUBAAYalbHBIM crocobom. CeeseHus O MIOCTYITUBIIUX MEYaTHBIX
JOKyMeHTax BHOCsTCA B «KHUTY CyMMapHOro y4era JIOKYMEHTOB OCHOBHOT'O
dboHa».

[TocTynUBIIAM JIOKyMEHTaM NIpUCBaUBAIOT VHIMBU/IyalbHBIA
pErMCTPAIlMOHHBIA HOMED (MHBEHTApHbI HOMEP WIIN WHOM 3HAK, IPUHATEIA B
KayecTBE PErrCTPalliOHHOIO HOMEpa, CHCTEMHBIN HOMED I JEKTPOHHBIX
JIOKYMEHTOB) U AP XPaHEHHS.

PerucrpalliOHHBIE ~ HOMEpa M mmdpsl  OTMEYAIOT B PErHCTpax
VHIMBUAYaJIBHOTO y4yeTa JOKyMCHTOB — WHBEHTApHOW KHHUIe, KapTOTCKe
perucTpalyy raser, XypHaios, y4eTHOH Oa3e JaHHBIX.

Bce o5K3eMIULSIPHl TPUHSATBIX H3IAHUH LITEMIIEIOOTCA. Ilremmnens ¢
HAMMEHOBAHHEM TEXHHKyMa JOJDKEH OBITh IpsIMOYTONBHOH  (POPMBE,
pasMepoM He OouibiIe 1eM 1,5%4 cMm.

[IITeMIens CTaBuTcs Ha 0OOpOTE TUTYJIBHOrO JIHCTA (pu  OTCYTCTBUH
THTYJIBHOTO JIUCTA — Ha [EPBOH CTPaHHMIE TEKCTA mox 3arnaBuem), Ha 17-#
CTpaHHMIIE TOJ TEKCTOM B JIEBOM HIDKHEM YTy 1 Ha o0opoTe KaxuaAoro
npunoxenns. Ha Gpouropax u xKypHanax [ITEMIIET> CTaBUTCA TOJBKO Ha
06JI0)KKe I Ha [TIepBOM CTpaHMIIE TEKCTa.

CocraB ocHOBHOTO (hoH/1a GUKCHPYETCs B KapTOIHOM an()aBUTHOM KaTaJIore,
B JIEKTPOHHOM 0a3e NaHHbIX OUOTNOTEKH.

Vyer u 006paboTKa CHENHATH3APOBAHHOIO donza. CrenUaIn3NPOBAHHBIH
(OHJl YUIUTHIBAETCH W XPAHHUTCH OT/CIBHO OT OCHOBHOIO OWOJIMOTEYHOTO
doHza.

YyeT [HOKyMEHTOB CIIELHaTM3UPOBaHHOTO ¢dboHna, Kak MHOT09K3EMIUIIPHON
JIUTEpaTyphl, OCYLIECTBIAETCS TPYMINOBBIM crocoboM U OTpaXkaeTcs B
«Kuure CyMMapHOro Yy4era ygeGHoro Qonzga» M B KapTOTEKe
pervucTpaiOHHBIX KapTO4eK.

Ha ka)kmoe HaMMEHOBaHHE JOKyMCHTOB CHeHATA3APOBAHHOTO  (QOH/A
3aBOJMTCS OT/ENbHAs yYeTHas KapTouKa. KapTouku ¢ oudnuorpa@uIeCcKuM
onucaHHeM M3aHMi yueGHHKOB PAcCTaBJIAIOTCS B YHETHYIO KapTOTeKy IO
angasuty haMwInid aBTOPOB MU 3aryasuii. [l KOHTPOJIS 32 COXPaHHOCTBIO
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yUeTHBIX KapTOYeK OHM PErHCTPUPYIOTCA B «KypHane perucTpalu yueTHbX

KapTo4yeK y4eOHHKOBY.

Texuuueckass o0OpaboTka AOKYMEHTOB npedycMaTpuBaeT  CIeIyIoLlne

ornepauuu:

— TpocTaBleHHe Ha KaxIOM JOKYMEHTE  IITeMIIeJIs OUOIMOTEKH B
COOTBETCTBUY ¢ MyHKTOM 4.3.1 HacTOSIIETO IMonoxxeHus;

_ J3rOTOBJICHHME WU TPHKpEeIUIeHHe K MOKYyMEHTY macriopra ydeOHHKa.
[MacropT yueOHHMKA MPUKJIEHBACTCA Ha nociendeil cTpanuie yueOHUKA.
3aroHseTcs MpH BblAaue YHTATeNIo.

Vyer CIENUATA3APOBAHHOTO (OHIa MpeLyCMaTprBact OTpaXeHue ero

cocraBa B cnpaBqu0-6n6nHorpaqmqe0K0M anmapare OMONMOTEKH, B TOM

yHcIIe B DJIEKTPOHHON 6a3e HaHHbIX.

4.4. BpibpITHE JOKYMEHTOB OHOIHOTEYHOTO dona.

4.4.1.

4.4.2.

4.43.

4.4.4.

4.4.5.

4.4.6.

[IpyuMHBL, IO KOTOPBIM HOKYyMEHT MOXeT OBITH BBIBEJEH H3 COCTaBa
6ubmoTeuHoro (oHIa, BKIIOYAIOT B TOM ypce BeTXOCTb, Je(EKTHOCTB,
yCTapenocTs 10 CONEPXKaHHIO, yrpary. VckmodeHHe MOKYMCHTA u3
6u6amoTeyHoro (oHAa TPOBOIAMTCA Ha OCHOBaHMM aHaju3a COCTaBa
616 MOTEeYHOro (OHMA 1 Pe3ybTaToB €0 MPOBEPKH.

Iloag BETXOCTBIO JJOKyMEHTa [MOHUMAIOT pe3yJIbTaT eCTECTBEHHOI'0 CTapE€HHUA
HIIA (bHSI/I‘ICCKOFO U3HOCA JOKYMEHTA.

[Ton medeKTHOCThIO NOKyMEHTA [MOHMMAIOT YaCTHUYHYIO WX IOJIHYIO yTpary
9KCIUIyaTallHOHHBIX ~ Ka4deCTB JOKyMEHTa B pe3yibTaTe — BHEIIHETO
BO3/eHCTBUS.

[Tox yCTapenocThiO IO COACPNKAHMIO [JOHUMAIOT TOTEepI0 aKTyaJlbHOCTH
TeMaTHKH,  TOJATBEPKIAEMYIO — OTCYTCTBHCM cpoca  UMTaTeNew,
HeBOCTPEGOBAHHOCTBIO B IepepacpeeeHuH U peanu3aiua.

[Toj yTpaToil IOKyMeHTa MOHUMAIOT €TI0 oTCyTCTBUE B HOH/E OUOINOTEKH TI0
IpUYMHAM TIOTEPH, XHUIIECHHA, GenCTBUH CTUXUMHOrO, TeXHOTCHHOTO (B TOM
qucle Xakepckofl aTakd M HEBOCCTaHOBUMOTO c60si  DIEKTPOHHOIO
0GOpyOBaHHMsA) WIH COLHANBHOTO xapakTepa, II0 HEyCTaHOBJIEHHOH

NpUYMHE.

TIporecc UCKIIOYEHUs TOKYMEHTOB 13 doHIa GUOTHOTEKH OCYILECTBIIACTCA B
cOOTBETCTBHM ¢ IlopsKoM ydera JOKYMCHTOB, BXOIALIMX B COCTaB
616 oTedHoro HOH/A, yTBEPK/ACHHBIM NPHKA3OM MuHKy/I6TYpbI Poccun OT
08.10.2012 Ne1077.
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4.477. BpiObiTHE TOKYMEHTOB OMOIHOTEYHOrO doHaa MPOM3BOAUTCSA B PE3yNbTATE

X CITUCaHuA KOMI/ICCI’IGFI, COSHaHHOﬁ JUPEKTOPOM TEXHHKYMaA.

4.4.8. VYTunuzauus CIMCaHHBIX TOKYMEHTOB 6ubnroTedyHoro (HoHIa NPOU3BOIUTCS

5.1.

5.2.

5.3.

5.4.

5.5.

B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiicko# Denepalvu.
5. IIpoBepka JOKYMEHTOB GHOIHOTEYHOTO donaa

[lnaHoBas MpOBEpKa JOKyMEHTOB GHONHOTEYHOrO doHma MPOBOIUTC C
[epHOJMYHOCTRIO OJMH pa3 B MATH JIeT Ha OCHOBaHMHM TIpaduka IPOBEPKH,
yTBEPKIEHHOTO e 1aroroM-o0ubInoTeEKapeM.

BuenjaHoBas MpPOBepKa JIOKyMEHTOB oubmuoreuyHoro (oHaa IPOU3BOAUTCS B

00s13aTEeILHOM TIOPSIKE:

—~ Tpd  BBIABJICHUU (GaKkToB  XUINECHU, 3noynoTpebieHus WM TIOpYH
JOKYMEHTOB;

— B cjy4ae CTUXHHHOTO OemcTBUsA, IOXKapa MM JPYTrHX ype3BbIYaAMHBIX
CHTYallu#, BBI3BAHHBIX 9KCTPEMAJIbHBIMH YCJIOBUSIMH,

— [IpU peopraHU3aLMH WK JTUKBALAINH TEXHHKyMA.

[lo mTOraM MPOBEPKH IeJaror-6uOnnoTeKaph COCTABIACT aKT, [IOJMHCHIBAET U
XpaHMT ero B GuOJMOTeKe B TEUEHHE CPOKa, YCTAaHOBJIEHHOrO HOMEHKIATypOH
nen. Eciu kakue-To JOKyMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHOW TPUYIKHE, TO
K aKkTy TNpPHKJIaJbIBAETCs HMX CIHUCOK, B KOTOPOM (puKCUPYIOTCS CBEASHHA O
KOJIMYeCTBE TOKYMEHTOB OHOIHOTEIHOTO doHma B HANMYMK H KOIHHCCTBE
OTCYTCTBYIOLIUX JOKYMECHTOB, B TOM HMCIE IO HEyCTaHOBJIEHHOM TpuduHe. B
aKTe TaKKe yKa3bIBaeTCs HOMEp M JlaTa aKTa TIpeBLAYIIEH TPOBEPKH.

Bo Bpems NpOBepKH IOKYMCHTOB GuomMoTednoro Qoupa pabOTHHUKM
OTCJIEXKUBAIOT HAJIWYhe JKCTPEMUCTCKHX MaTepHajoB, KOTOpBIE BXOIAT B
denepanbHbIN CIHCOK, oIyOIMKOBAaHHBIN Ha caiTe Munrocta Poccun.

Ecny menaror-ouénuorekapb HaigeT SKCTPEMHUCTCKAN MaTepHall, TO AOJDKCH
OTpaHUYHUTh K HEMY AOCTYII CO CTOPOHBI [I0J1b30BaTENIEH.

[Ipu BBIABICHHU B IPOLECCE NPOBEPKH (oHIa OTCYTCTBYIOIMX JOKYMCHTOB H
HEBO3MOJKHOCTH YCTAHOBJIEHHS BHMHOBHBIX JIMII yOBITKA TI0 HeNoCTayaM
CIIMCHIBAIOTCSA B COOTBETCTBUH C ISHCTBYIOLIMM 32KOHOAATEILCTBOM.
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JIncT corjilacoBaHus
IMoJioskeHus 0 OHOANOTEKE I'BIIOY «I'KT»

COI'JJACOBAHO
[TeparoruyecKuM COBETOM
['BITOY «IKT»

(potoxon ot 27.08.2024 Nel)
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