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1. O0mme noJoKeHHA

HacTtosimii Peraament padots obiero codpanust padoruykos IBITOY «I7KT»
(nanee — Pernament) paspabotan B COOTBETCTBHM ¢ (PelepalbHbIM 33KOHOM OT
20.12.2012 Ne273-®3 «06 obpaszosanuu B Poccuiickoii Menepaiitn», YcTaBom
I'BITOY «I"KT».

Hacrosimii PernamenT yCTaHABIMBACT MOPAJOK OpraHU3alMU JIEATEIBHOCTH
obutero cobpanus pabotHukos [ BITOY «TKT» (nasnee — TeXHUKYM).

O6utee  cobpanue  pabOTHWKOB  SBIACTCS  MOCTOSHHO  IEHCTBYHOWIMM
KOJICIMATBHBIM OPraHoOM YIIpaBieus TeXHHKyma. B cocTtas ofulero codpanus
paBOTHUKOBR BXOIAT PAdOTHUKH, A1 KOTOPBIX pabora B TEXHMKYME SBISETCH
OCHOBHOM.

2. Oprauusanns padorst obuiero coGpanns paboTHHKOB

[lepsoe 3aceaanue odiiero codpanus pabOTHHKOB 110CNIE €ro CO3/1aHNs, a TaKkKe
HepBOe 3acefalMe HOBOTO coctasa obmiero cobpanus pabOTHHKOB CO3BIBAETCA
JMPEKTOPOM TEXHHMKyMa He 1o3jHee 7 (cemH) pabouuX AHEH noclie cosianms
061ero cobpanns pabOTHUKOB KM W30PaHHs HOBOIO COCTaBa 0OLIero coOpaHus
pabOTHMKOB, KOTOPBIA BejleT 3acelanue 10 H30paHus mpence/areis obuiero
coOpanusi pabOTHHKOB.

PykoBojcTBO 00wmM coOpaHHeM pabOTHHKOB OCYIIECTB/SET MNPE/icelaTe.b.
BejeHie MPOTOKONOB — 001ero  cobpanust  padOTHHUKOB  OCYUIECTBIACTCS
cekperapem. Ilpencesarens M cekperapb obuiero codpaHus pabOTHUKOB
BBITIOJIHSIOT CBOH 00A3aHHOCTH Ha 0011(ECTBEHHBIX Hava1ax.

[Ipencenarens:
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— OpraHu3yeT JesTeIbHOCTh 00LIEro coOpaHus;

— uHPOPMUPYET YIEHOB 00ILEro codpaHus O MPeCTOSIEeM 3ace/laHHH,
— OpraHu3yeT NOArOTOBKY H IIPOBE/ICHUE 3aceaHus ]

~  OMpeenscT MOBECTKY 3aceaHus;

— KOHTPOJMPYET BbIITOJIHEHHE PEIICHHH.

3acenaHusa odulero cobpaHus pabOTHUKOB MPOBOJSTCS MO Mepe CO3bIBa, HO HE
pe’e 0J1HOro pasa B rof,.

3aceanus  o0IIero coOpaHHs pabOTHMKOB MOTYT NHPOXOIHThL B (opme
KOH(DepeHI-CBsI3H.

Ha 3acemanms obuwero codpanus pabOTHUKOB MOrYT OBITH TMpHIialieHbl
MpEACTABMTENN  ydpeauTens,  OOIIECTBCHHBIX — OpraHMs3alliif,  OpraHos
MYHHIHMATBHOrO M TOCYIAapCTBEHHOIO YNpaBleHHs M Apyrue auua. Jlnnoa,
MpUrialicHHble Ha 3acellaHue, I10Jb3YOTCS MPaBoM COBELIATE]bHOrO Toj0ca,
MOPYT BHOCHTb TpEJIOKEHHSI U 3asB/CHUs, y4acTBOBATH B OOCYKICHUH
BOTPOCOB, HAXOASAIIMXCA B UX KOMIIETEHUHH.

PemteHusi, npuHsAThle 00mMM coOpaHueM pabDOTHUKOB B COOTBETCTBHH C
3aKOHOIATEIBCTBOM M B IIpefesax CBOMX I10.THOMOYHH, 00s3aTeNbHbl Uit BCEX
pabOTHUKOB TEXHUKYMa.

Pemienuss oOumero cobpanuss padOTHMKOB MOIYT CoOJiepkaTk [OpY4CHHS,
obsi3aresbHBIe /s MCIOMHEHHS BCeMHM  pabOTHUKAMHM  TCXHMKYMa H
pPeKOMEHIalMK YHacTHUKaM 00pa3oBaTelbHOrO fpoLecca.

Pemenus oOwero codpanust palOTHUKOB JIOBOIATCA /IO CBEICHHMA BCEX
3aUHTEPECOBaHHbLIX JIMI He To3aHee 7 (ceMH) pabouunx JHEH Moc/e 1pomeaIero
3acelaHuA.

[Ipe/iceiaTenb OTYMTLIBACTCS O JEATE/IbHOCTH 001Iero cobpanus padOTHUKOB Ha
3aceaHuH 001Eero codpanus paboTHUKOB HE Peke OJHOTO pasa B roi.

3. Tlopsaok co3biBa ouepeaHoro obuero cobpanust paboTHHKOB
Pewenste 0  mposejeHud  odepejHoro obuiero  cobpanus  pabOTHHMKOB
NpHHAMaeTcs  TpeacejateneM odmero codpanus  pabOTHHKOB, KOTOPBIH
onpejeliser:

— TPOLE/LYPY NPOBEICHHSA;

MOBECTKY 3aceaaHumsi;

~ JaTy, BPeMs ¥ MECTO NpOBeJIeHNUS;

~ mepeucih MaTepPUaloB /UIs TIPEABAapHTENBHOTO O3HAKOMIEHHS HJICHAMH
ob1uiero cobpanus padOTHUKOB, @ TAKKE TOPAAOK TAKOTO 03HAKOMIIEHHS,
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— [OPAJIOK TOOCOBAHWS MO BONPOCAM TMOBECTKH: OTKPLITOE, TaHHOE HIH
3204HOE;

— WHBIE BONPOCHL, HEOOXOJMMBIE s TOATOTOBKH MpoBeAeHHMs 00IIero
cobpanust pabOTHUKOB.

[lpeacenatens oOuiero codpanusi padOTHMKOB COTIACOBbLIBAET C [HPEKTOPOM

TEXHHKYMa JaTy, BPeMsi M MeCTO MPOBE/CHUs OHEPE/IHOTO 3ace]aHis oDuIero

cobpaHus pabOTHUKOB.

[lpencesatenn, cekpeTapb obuiero cobpanusi pabOTHMKOB HIM  NHlA, WX
3aMEHSIONMe, YBEIOMISIOT YIEHOB o0ulero cobpanus pabOTHHKOB O daTe,
BPEMEHH, MECTe TIPOBE/IEHHUs U MOBECTKE 3aCeJaHus He MO3/Hee Hewm 3a 7 (CeMb)
paboYUX AHEH j10 JaThI €r0 NPOBe/IeHUS.

Pemtenne o npoBeaeHMH odepeaHoro obuiero codpanus pabOTHHKOB BpydYaeTCs
yieHam obriero codbpaHus pabOTHHKOB JIMMHO WM HAIIPaBIACTCH IMOCPEACTBOM
3IeKTPOHHON WM WHOM CBsi3H, obecrneynBalolied ayTeHTHHHOCTE TIEPE1aBaeMbIX
W NPUHHAMAEMbIX COOOILEHHUIT U UX JOKYMEHTANBHOE MOATBEPIKACHHE.

JIONONHKUTEIbHBIE TIPEIIOKEHHs B [OBECTKY 3acelaHHs O4YepeJHOro oduiero
cobpanus pabOTHHKOB MOrYT OBITH BHECEHBI YieHaMM O0OLIero coOpaHus
pabOTHMKOB B CPOK Hie [031Hee Hem 3a 3 (Tpu) pabouMX jaus JIO AaThl Cro
[IPOBEAEHHMS.

4. TlopsiIoK co3bIBA BHCOYMEPEAHOTo 001Iero cobpaHus padoOTHHKOB

Co03bIB BHEOUEPEHOTO 001iero codpaHua palOTHHKOB OCYILIECTBIACTCA 110 MEpe
HEOOX0IMMOCTH.

[ Ipe;yiokeHHe 0 cO3bIBE BHEOYEPEHOTO 0d1ero cobpaHus paboTHUKOB JIO/DKHO

CO/lepKaTh:

~ apryMeHTHpPOBAHHOE 000OCHOBaHHE He0OXOAUMOCTH NpoBe/IeHNs
BHEOUYEPEIHOTO 00111ero codpanus pabOTHHKOB;

— TIPOEKT MOBECTKH 3aCe/1aHus;

~ [peanoiaraeMylo Jary BHeodepejHoro oduiero cobpanns paboTHHKOB;

~ mepeyeHb HHULMATOPOB [POBEICHHS BHEOHEPEIHOTO O00UIEro cobpanus
pabOTHUKOB.

[lpesuiokeHre © CO3bIBE BHEOUYEPEAHOro  OOLIEro coOpaHusi 1epeaaeTcs
HEMOCPEICTBCHHOTO B MPHEMHYIO TeXHHKyMa He noszjHee 10 (necsth) paboumx
AHel 10 JIaThI TIPEANOIAragMoro BHEOYEPEHOro 0bIero codpatis paboTHUKOB,
B clydyae ecid MHMIHATOPOM BHEOUepelHOro obuero codpaHus pabOTHUKOB
SBIASTCS HE NpejiceaaTeh o01ero codbpanms paboTHUKOB.
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[Tpencenatens, cekperaph obmiero coOpanusi pabOTHMKOB WIM JIALA, HX
jaMeHsIOlMe,  YBEAOMISIOT  uieHOB  obuwero codpanus  pabOTHHKOB O
BHEOUEpeIHOM — oOweM coOpaHMH  pabOTHMKOB — MyTeM  BpyHeHus  HIH
HAMpPABICHUS TIOCPEJACTBOM JIEKTPOHHOW WM HMHOH CBA3M [PEANOKCHUA
MHUIMATOPOB BHEOUEPEAHOrO 00IIero codpaHus, a Takke yBEJOMICHHA O JaTe,
BPEMEHH, MECTe U MOBECTKE 3aceiaHus He MO3/IHee HeM 3a 3 (Tpu) pabouux jHs
70 AaThl €ro MPOBE;IEHHS.

[Tpencenarens obuero codpaHus padOTHUKOB COTIIACOBBIBACT C JIMPEKTOPOM
TeXHMKYMa JaTy, BpeMsl U MECTO [1pOBeJicHins BHEOUCPEIHOTO o01ero codpaHus
pabOTHUKOB.

JlomoOMHUTENbHBIE TIPE/UIOKEHHA B NOBECTKY 3daceaHHA BHEOHUEPEHOIO obuero
coOpaHusi padOTHUKOB MOIYT OBITH BHECEHBI “WJICHAMH oburero cobOpaHus
pabOTHUKOB B CPOK HC [103JIHEE HeM 3a 3 (rpu) paboudx AHA JIO JaTbl €ro
MPOBE/IEHHS.

5. JMoxkymentauus oduiero cobpanus

3acejaHus  obulero codpadus pabOTHUKOB  OQOPMISIOTCA  MPOTOKOTAMH.
[MpoTokos 3ace1anus o0iiero cobpatus padOTHHKOB COCTABIAETCS HE MO3AHCE 5
(maty) paboumx jiHEH Mocle ero  3aseplIeHMs B ABYX 9IK3eMILBIpaXx,
MO/UTACHIBAEMBIX €ro Mpe/ice/1aTe/IeM W CeKpeTapeM.

[lporokon coOCTaB/sIeTCsl B COOTBETCTBHM € obumMu  TpeboBaHUAMH

1e;I0NPOM3BOJICTBA, YCTAHOBICHHBIMHE B TEXHHKYME, C yKazaHHeM CAC/YIOUINX

CBE/ICHUI:

— KO.IM4YeCTBO pabOTHUKOB, MPHUHABLIMX YYacTHe B 3acelaHHd, OTMETKA O
cOBMIOICHUU KBOPYMa,;

— KONMMYECTBO TOJOCOB «3a», «IPOTUB» W «BO3JEpXKaICs» 110 KaKIOMY
BOIPOCY MOBECTKH 3aCe/1aHHs;

~ peleHre 00uiero codpanus paboOTHUKOB MO KaXKIOMY BOMPOCY MOBECTKH
3ace/laHus.

HyMepailusi IPOTOKOJI0B 0d1ero cobparus pabOTHHKOB BEAETCS OT Hadala

y4edHOoro rojia.

B ciyyae oOHapy)eHUs OMMOOK, HETOUHOCTEH, HEIOCTOBEPHOIO H3NOKCHHUA
hakToB B MPOTOKONE 3acelaHyus ofLIero codpaHus pabOTHUKOB YIeHbl OOIIEro
cobpanus pabOTHUKOB BIIpaBe TpedOBaThH OT MpE/CenarTens ero M3MCHEHWA. B
CBOIO Ouepelb npejacenare:ih 00A3an IIPUHATE MEPbl N0 BHECCHHIO B TNPOTOKOI
COOTBETCTBYIOIMX ~ M3MEHeHMii W yTOUHeHMH, a  TaKke  CleaaTh
COOTBETCTRYIOLIEE COOGIIEHNE HA CIEAYHONIEM 3aceJaHuu 0OIiero codpaums
pabOTHMKOB, BHECS J[@HHBIH BOIPOC B €I'0 MOBECTKY THA.



5.4.  OpuUTrHHAIBI IPOTOKOJIOB XPAHITCS B IPHEMHOH JIMPEKTOPA TEXHUKYMA.

5.5. K npoTokony NpuKiaabiBatoTesl BCS HHPOPMalMs W MaTepualibl, @ Takke HHbIE
JOKYMEHTBI, Kacarollyecs pelieHms.
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Juer cornacoBaHus
PeraaMenTa paGorsi obmero cobpanusi paGorunkos FBIIOY «I"AKT»

COT'JTACOBAH
[Tpodcoio3HbIM KOMUTETOM
['BIOY «I7KT»

(mpotokon ot 26.08.2024 Nel)



